NEW EMPLOYEE SETUP

Employee Name: \

L] External Hire Linternal (MDOL) [ Current State Employee [ Former State Employee
Start Date: Base Pay:

1 Full Time ] Part Time O] STW ] Other

Supervisor (time approved by):

Subordinates (approves time for):

IT Requirements:
Name of equivalent employee:

[] State Email Needed [] Mobile Device Email Setup
State Computer Needed: [J Yes — New Device (] Yes — transfer existing  [INo

Equipment Needed: Comments:
[IState ID

CICell Phone

C1Vehicle

[CICredit Card

[IClothing

CIName Plate

[IBusiness Cards

Olinspection Books

ClFirearms/Ballistic Vest/Ammo

[1Other office supplies

Additional Information:

Administrator Signature:

Form Revised 2/2017
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